HIGHLIGHTS

The rule requires OSHA to create
and provide a secure website to
transmit electronic information.

Under the rule, OSHA will publicize
the information received from the
electronic reports.

The final rule has met significant
opposition, and its validity is
currently being challenged in
federal court.

IMPORTANT DATES

August 1, 2017
Launching date for OSHA’s Injury
Tracking Application (ITA).

December 15, 2017
OSHA'’s new deadline for first
electronic reporting.

Provided By:
The Insurance Exchange

COMPLIANCE
BULLETIN

OSHA Delays Electronic
Reporting to Dec. 15, 2017

OVERVIEW

The Occupational Safety and Health Administration’s (OSHA)
electronic reporting rule requires certain establishments to
report information electronically from their OSHA Forms 300,
300A and 301. Under the rule, the first electronic reports were
due onJuly 1, 2017.

However, on Nov. 24, 2017, OSHA issued a new final rule
officially delaying the first electronic reporting deadline to
Dec. 15, 2017. Affected establishments will need to submit
their reports through the Injury Tracking Application (ITA)
website by that time or face possible OSHA penalties.

ACTION STEPS

5/ Affected establishments must create an account on the
ITA website and submit information from their 2016
OSHA 300A form by Dec. 15, 2017.

\/ Other deadlines under the electronic reporting rule
remain unaltered. Therefore, affected establishments
should begin their preparations to submit information
from all 2017 OSHA forms by July 1, 2018.
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https://www.federalregister.gov/articles/2016/05/12/2016-10443/improve-tracking-of-workplace-injuries-and-illnesses#h-4
https://www.federalregister.gov/documents/2017/11/24/2017-25392/improve-tracking-of-workplace-injuries-and-illnesses-delay-of-compliance-date
https://www.osha.gov/injuryreporting/index.html
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OSHA's electronic reporting rule affects establishments that:

\/ Are already required to create and maintain OSHA injury and illness records and have 250 or more
employees;

l/ Have between 20 and 249 employees and belong to a high-risk industry; and

\/ Receive a specific request from OSHA to create, maintain and submit electronic records, even if they
would otherwise be exempt from OSHA recordkeeping requirements.

The electronic reporting rule applies to establishments, not employers. An employer may have several
worksites or establishments. In these situations, some establishments may be affected while others are not.

To determine whether an establishment is affected, employers must determine each establishment’s peak
employment during the calendar year. During this determination, employers must count every individual that
worked at that establishment, regardless of whether he or she worked full-time, part-time, or was a
temporary or seasonal worker.

Finally, a firm with more than one establishment may submit establishment-specific data for multiple
establishments.

Reporting Requirements

The data an employer must submit and the timeline for submitting this information to OSHA depends on the

establishment size.

Number of Employees
Establishments with 250 or more employees will be Submission (per establishment)

required to submit information from their OSHA Deadline
Forms 300A, 300 and 301. However, in 2017, these
establishments will only be required to submit data

250+ 20 -249

Dec. 15, 2017 Form 300A Form 300A

from their 300A Form. Establishments in high-risk Forms 300A, 300

July 1, 2018 Form 300A
industries with between 20 and 249 employees will be and 301
required to submit information only from their OSHA March 2 Forms 300A, 300 Form 300A
Form 300A. (2019 and beyond) and 301

For the first reporting year, the deadline has been delayed to Dec. 15, 2017. However, the final rule that
delayed the first deadline did not alter subsequent deadlines, so reporting deadlines for 2018, 2019 and
beyond remain as shown in the table above.

Submitting the Report
The ITA is a secure website that OSHA created specifically for the data required by the electronic reporting
rule. The ITA allows employers three options to submit their reports:

1. Manual entry;
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https://www.osha.gov/recordkeeping/NAICScodesforelectronicsubmission.html
https://www.osha.gov/injuryreporting/index.html
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2. Comma-separated value (CSV) file upload; and

3. Application programming interface (API) transmission.

The ITA offers affected establishment instructions and sample files and templates to help them complete the
submission process.

OSHA-approved State Plans

The final rule required OSHA-approved State Plans to adopt the electronic rule or “substantially identical”
requirements within six months of the final rule’s publication date. The final rule was published on May 12,
2016. This means that OSHA-approved State Plans have the authority to adopt reporting requirements that go
above and beyond what is required by the federal rule. For this reason, establishments located in OSHA-
approved State Plan jurisdictions should consult with their local OSHA offices to make sure they are satisfying
all electronic reporting requirements.

However, the following OSHA-approved State Plans have not yet adopted the requirement to submit injury
and illness reports electronically:

.
- * e California
. " ‘ A‘ e Maryland
.
‘- ,,!' e Minnesota
.-‘."‘f'fl\ e South Carolina
.‘ ‘, e Utah
..—-"" e Washington
k‘.‘ e Wyoming
AN g e lllinois
i e Maine
‘ e New Jersey
e New York

Similarly, state and local government establishments in IL, ME, NJ and NY are not currently required to submit
their data through the reporting website.

More Information
Contact The Insurance Exchange or visit the OSHA tracking of workplace injuries and illnesses webpage for
more information regarding electronic reporting.


https://www.osha.gov/injuryreporting/index.html
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